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THE SUPPLIERS ON THE NETWORK... SAME GDP AS CANADA
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FESTO

Ariba platform distinguishes between public and customer specific area

The customer-specific area (with Festo logo) is relevant for Festo. This is only
accessible after being invited by Festo and contains specific questionnaires and
projects (e.g. tenders)!

The public profile (Ariba Discovery) is not relevant for the customer relationship with
Festo!

SAP" Ariba Discovery

Registrieren lassen

Unternehmensangaben

\

Ein Ariba Network-
Standardkonto ist kostenlos

AP Arba Proposals and Guesaonnaires ~  Standard Account | Upgrade | TESTwooE

There are o matched postngs

Festo welcomes you to our Ariba TEST realm.

kennzeichnot ein Plichtfeld. Sie haben bereits ein Konto? Events
eme ces Unemenmens:*| | | Anmelden = —— Event Type
LandiRegion:* | Deutschtand EU] | Geoen S die cvesse e Hauptgeschitisselsan wenn Iy Urtemetmen meere Geschitiselen g
hat. Sie kbnnen spter in Ihrem Unternehmensprofil weitere Adressen eingeben, wie beispielsweise % N 7 ) No items
Ihwe Lieferanschif, Ihre Rechnungsanschrift usw. R Festigung von Geschaftsbeziehungen
Adresse:* | zeile 1
e ‘ Zusammenarbeit mit Ihren Kunden im Risk Assessments
Zeile 2 ‘ selben sicheren Netzwerk
Titte End Time 4
Postlefzant ‘ ‘ ((‘ Schnellere Verbindung —
or:* ‘ ‘ Elektronischer Dokumentenaustausch und
Kommunikationsoptimierung Registration Questionnaires
@E Erreichen von mehr Kunden weltweit Tl
Benutzerkontoinformationen Registrierung bei Ariba Discovery zum v
Erhalt von mehr Leads fur Verkaufe N ——
« kennzeichnet ein PAichtfeld. e =
Weitere Informationen
SN p— ‘ — SAP Ariba-Vertraulichkefiserkiarung nislification Qisstisnnsies
£ Mail:* ‘ ‘ Laden Sie nach der Registrierung die SAP Tite End Time § Commedity
Ariba Supplier App aus dem Apple App Store
[3] Meine it Adkesse s Benazemamen verwenden No itams

Benutzemame:

Passwort:

PP-M\Dr. Boris Idler

Der Benutzemame muss das Format einer E-Mail Adresse haben (2. B
johannes@neuesuntemehmen.com) (D)

Passworter miissen mindestens acht Zeichen einschiieRlich Grof3- und Kleinbuchstaben,

FSE Training - Maintaining supplier contacts

oder von Google Play auf Ihr mobiles Gerat
herunter, um Kundenbestellungen auch

unterwegs verwalten zu kinnen.
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FESTO

Access to Festo Dashboard

The dashboard contains questionnaires and events (e.g. RfP, questionnaires)

Access via the website supplier.ariba.com To get to the dashboard, select
“Proposals and Questionnaires” and log in with your username and
password.

— ——

SAP™ Ariba Network ~ Action needed: Complete questionnaire from Festo

For specific inquiries (e.g. filling out a questionnaire, participating in an RfP),
the contact will receive an e-mail with a direct link to the event.

" - - Antworten & Allen antworten Weiterleiten
Ariba Discovery Idler Boris <sdsystem-prodeu+Festo.Doc517158589@eusmtp.ariba.com> ) © -

An © Weskamp, Markus Mi 21.10.2020 09:54
Ariba Proposals And Questiennaires Aufbewahrungsri jie Festo Deleteditems 90 Days Delete (90 Tage) Lauftab 20012021

Ariba Contracts

CAUTION: This e-mail is from an external sender. Do not click links or open attachments unless you recognize the sender and know the content is safe. Never provide your password!

SAP
Supplier Login FES I D
‘ User Name ‘ Hello Markus Weskamp,
Festo has invited you to complete a questionnaire. This is required so
Pas: i ‘ Trainingsupplier can do business with Festo

Questionnaire Overview
Questionnaire name: Festo Purchase Terms
Respond by: Sun, 15 Aug, 2021
Forgot Usemname or Password

I See questionnaire I
New to Ariba?
ister Now: o Learn More Best,
SAP Ariba team

ETY ©2019 58P SE or an SAP affate company. Al ights reserved s festo.com

Offices | Data Policy | Contact Us | Customer Support
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FESTO

Account administrator of the company account

The first contact who creates a company account automatically becomes You can manage your own account under “My Account”. It is important to
the administrator. He can create additional users and manage roles and choose the correct time zone (e.g. Europe / Berlin) as this has an impact on
permissions. the communicated dates (e.g. time window for e-auction).

L

Max Schulmann

test-schulungslieferant@festo.com Account Settings Max Schulmann

® MS

ACCOUNT SETTINGS fesh test-schulungslieferant@fe:

My Account ~i | need help sccessing a sourcing * Indicates a required field
. . event My Account
Customer Relationships 4
MNow/

All Customers Last 14 days Link Usear IDs )
W) Does Arita offer fve webinar Account Information Link User IDs
Chet Users N ) training?
Contact Administrator ; N - - o] Contact Administrator
lsername: test-schulungslieferant@festo | ™
Notifications " K8 Send s PO-basad invoice (4:35) & 2
m Schulungslieferant AG - Change Password Schulungslieferant AG
" " M ANID: ANO15284027030-T ANID: ANO1! -T
Application Subscriptions 1D ANOLERAEET0N =4 Introducing New Suppiier Account et Addrese:
) Mamnes on Arbs Net i G
Company Profile s n fribe Hetwers Company Profile
Amaunt

Account Registration

- =4 Why can't | find an event? First Name: | Max | Settings >
Task Settings b ! "

METWORK SETTINGS Middie 1 i Logout
o i \Whare do | find my Arioa MNetwark 1D iaste Hame | |
Up: Logout (ANID) number?

Electronic Order Routing Last Name: * | Schulmann |

. . . 4 What is an Ariba Network emor Personal Information Change Log
Electronic Invgice Routing (AMERR), and how do | resalve the Business Role: | Sales
pilh Business Role: | Sales v
Remittances o _ Preferences
Statement  Security Disclosure  Terms of Use 18 Introduction to the dashboard (11:47)

MNetwork Motifications Preferred Language:
1 How do | submit an invoice from a
Standard account?

Audit Logs Preferred Timezone:

c = )
1 How do | process an order in ny Default Curren: uro Select Cumency L
Agiba Metwork Standard account?
l:l Allow Me to Save Filter Preferences in the Inbox/Outbox

Wkar dmmm = mmmime bmele e s -
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FESTO

Maintaining the public company profile

The public company profile can be maintained via “Company Profile”. The information provided here is °> @
publicly available through Ariba Discovery. G ———

Max Schulmann

—_— test-schulungslieferant@festo.com

Company Profile m My Account

Link User IDs

Basic (3) Business (2) Marketing (3) Contacts Certifications (1) Additional Documents
Contact Administrator
* Indicates a required field Public Profile Completeness Schulungslieferant AG
Overview | Company Profile
Short Description
\ i Si 3
Company Name: | Schulungslieferant AG | Website etting >
Logout

| Annual Revenue

Other names, if any: | Certifications

| | D-U-N-S Number

Business Type

Industries
Networkld: AN01584027030T (D)

Company Description

Short Description: Company Logo

g
Characters l=ft: 100

Website: | | Share Your Public Profile

Public Profile:

ariba.com/profilefAN01584027030-T | Customize URL

Click here to get your Ariba badge

Privacy Statement:

SAP Ariba Privacy Statement |

Address

Address 1: |Sc'||.ls'.'. ‘

View Public Profile

Address 2: | ‘
Postal Code: TORAD
PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 8
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FESTO

User administration is carried out by the account administrator

New users can be created via Settings / Users and roles can be assigned to them (see agenda item 4 in
this presentation)

w

SAP F Ariba Network ~ Standard Account Upgrade | TESTMoE @] M5
Home Max Schulmann
— test-schulungslieferant@festo.com
= b
[
ACCOUNT SETTINGS fre=h

My Account

Customer Relationships

Orders, Invoices and Payments All Customers v Last 14 days Now Link User IDs
" Users
0 Che _l Contact Administrator
. "ee
Pinned Documents ) MNotifications .
More... m Schulungslieferant AG

Application Subscriptions ANID: AND1584927030-T

Company Profile

DooumEnt # Document Type Customer Status Amount Account Registration
Tas k )
No items METWORK SETTINGS
Upd Logout

Electronic Order Routing

Electronic Invoice Routing
_ = X Remittances . _
EE ¥ 2010 SAP SE or an SAP affiliate company. All rights reserved. Statement  Security Disclosure erms of Use

Metwork Notifications

Audit Logs

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 9



Agenda

Creating an initial supplier contact (for Registration)

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts
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FESTO

Establishment of the Festo main contact to the supplier

HOME REPORTING SUPPLIER MANAGEMENT MORE... v Recent Manage Create v

Back to supplier request

@ Contacts

. Supplier Manager
Schulungslieferant AG

SM Vendor ID: 517
MNAME EMAIL C
= e No supplier manager is currently assigned to this supplier. Assign supplier manager
7} Contacts
&) ERP data
&> Risk Contacts of Schulungslieferant AG (1)
[ Certificates
[ Activity log NAME e AN STATUS REGION TGO T "
»# Registration Max Schulmann Sales Private NIA NIA MIA ves

. - markusweskampi@festo.com
7] Questionnaires “ AMp )

Festo defines the main
contact of the customer (e.g.
sales contact person)

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 11



FESTO

Registration on the Ariba platform

Einladung zur Registrierung als Lieferant bei Festo

<3 Antworten

An @ Weskamp, Markus
o Klicken Sie hier, um Bilder herunterzuladen. Um den Datenschutz zu erhohen, hat Outlook den automatischen Download von Bildern in dieser Nachricht verhindert.
Ariba Proposals and Questionnaires
CAUTION: This e-m from an external sender. Do not click links or open attachments unless you recognize the sender and know the contel

Welcome, Max Schulmann

FE S I D Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Festo SE & Co. KG - TEST on SAP Ariba

@ Markus Weskamp <s4system-prodeu+Festo-T.Doc518467719@eusmtp.ariba.com>

. . N Festo SE & Co. KG - TEST uses SAP Ariba to manage procurement activities
Registrierung als Lieferant von Festo
Create an SAP Ariba supplier account and manage your response to procurement activities required by Festo SE & Co. KG - TEST. Signup

Already have an account? m

About Ariba Network

Hallo!

Markus Weskamp hat Sie eingeladen, sich als Lieferant bei Festo registrieren
zu lassen. Beginnen Sie damit, ein kostenloses Konto im Ariba Network zu

Supplier can create a new account ...

erstellen.
. . The Ariba Network is your entryway to all your Ariba 3 a single location to manage all of your customer relationships and supplier activities regardless of which Ariba solution your

Festo verwendet das Ariba Network, um seine Beschaffungs- und customers are using. Once you have compl i
Bestellabwicklungsaktivitaten zu verwalten und mit Lieferanten + Respand more efficiently to your cu or |0g il’l With an eXiSti n g accou I’It (if
zusammenzuarbeiten. Wenn Schulungslieferant AG bereits ein Ariba . \é‘iork more qmcktylwtw_th Your C“-Sfﬁ b

N N B » Strengthen your relationships with cf
Network-Konto hat, melden Sie sich mit Inrem Benutzernamen und lhrem + Review pending sourcing events for available)
Passwort an. + Apply your Company Profile across

Moving to the Ariba Network allows you to log into a single location to manage:

Klicken Sie hier, um Ihr Konto jetzt z| All your Ariba customer relationships
Al your event actions, tasks and transactions

+ Your profile information

Supplier receives email
invitation to register (active
link)

All your registration activities
Your contact and user administrative tasks

o e richtige
identifiziert hat. Sollten Sie nicht die zustandige Kontakiperson sein,

www festo com

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 12



FESTO

Registration on the Ariba platform (public profile)

Company information

—_——
1. Fillin the basic data

2. Assign password

Tell us more about your business

b =lF ﬁ 3. Select delivery range (product

- =7~ 1 group and delivery locations)

4. Accept the Ariba Terms of Use

5. Create account

L

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts

Created: 10/27/2020
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FESTO

Duplicate check

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:

* You can log in the account you are associated with

» Or, you can view the profile and contact the account administrator from there
» O, if there is no match, you can Continue Account Creation and we will progress your registration o .
= Or, you can Go back to previous page Optlon 1. . .
Company account already exists, login
Match Based On data is known - Log-in can be done
with existing login data
APAMNY MAME E-MAIL ADDRESS DUMNS NO. TAX 1D ADDRESS
Schulstr. Option 2:
Schulungslieferant AG markus.weskamp(@festo.com Stuttgart . . .
Baden-Warntemberg, Germany 70569 Company account exists, login data is
unknown - Contact administrator
Ariba will check whether a company (symbol === ) and have contact data
. account already exists. There are 3 created
search results found .
SUPPLIER NAME & ﬁ Optlons DUNS & SUPPLIERANID &
Option 3:
Testsupplier Upgrade 2 INT DEU Bavaria - AN0D1487149470 Company account doeS n0t EXiSt O
Trainingsupplier DEU _ B AND1572019484 continue with “Create account” (ﬂI’St
contact becomes the account
Testlieferant Ariba 1 DEU - - AND1442667413 .
administrator)
Festo SE & Co. KG DEU - - AN01048058108
Festo Vertrieb GmbH & Co. KG DEU - 315748301 AND1000056711
Festo Didactic SE DEU - 312880790 AND1034880521

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 14



Fill out the Festo-specific registration questionnaire

Max Schulmann »

< GO back to F

Console

Event Messages
Event Details
Response History
Response Team
¥ Event Contents
All Content
1 Supplier Information

3 Others

PP-M\Dr. Boris Idler

Submit Entire Response [ Save draft ]

Doc518467719 - Festo Supplier Registration questionnaire

All Content
Name 1
¥ 1 Supplier Information
11 Please enter your company name with legal form (.. AG, LLC, SE,..) in LOCAL CHARACTERS (e.g. simplifid Chinese or Cyrilic).
It you do not use a special character set, please fill in latin characters. If your company name is longer than 40 characters, use also field 1.2
12 Company Name Part 2 (Local Characters)
1.3 Please enter your company name with legal form (e.g. AG, LLC, SE,..) in LATIN CHARACTERS
If you have entered already LATIN in question 1.1, please enter here LATIN once again. If your company name is longer than 40 characters, please use also field 1.4

1.4 Company Name Part 2 (Latin Characters)

1.5 Please enter the main address of the above stated legal entity in LOCAL CHARACTERS.

16 Whatis your preferred communication language?

¥ 3 Others

31 Please upload

a';rukroni/i:::;f :ﬁ 2 . S u b m it q u e St i 0 n n a i r e jucts detailed information regarding your production facilities help to avoid

-

Compose Message ] [ Excel Import

FSE Training - Maintaining supplier contacts

Desktop File Sync

Time remaining
@ 299 days 20:50:41

«

] 1. Complete the
questionnaire (at least the

) mandatory fields marked
with an asterisk)

*
Schulungsli

¥Show More

Street [6)] @
* House Number -
Street 2 ‘ @
Street 3: ‘ ®
District: ‘ ®
Postal Code: | @
oy [ (rovar Vo
Unspecified v |
Auach a file

Created: 10/27/2020
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Agenda

Creating additional supplier contacts by Festo

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts

Created: 10/27/2020
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Creating additional supplier contacts by Festo

Festo
Buyer

New
Contact

Supplier
Admin

PP-M\Dr. Boris Idler

Creates new
contact in Ariba

Invites new
contact to
participate in an
event

FESTO

User Status will
become “Public”

Receives e-mail
invitation

\ 4

Creates
username and
password

Approves
company
account

FSE Training - Maintaining supplier contacts

Created: 10/27/2020

Can see the
event

Approves new
user account
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FESTO

Creating additional supplier contacts by Festo

» The new contact is always requested by a specific task (e.g. advertisement)
» The process flow for login or registration is identical

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then
« You can log in the account you are associated with

- Or, you can view the profile and contact the account administrator from there

« O, if there is no match, you can Continue Account Creation and we will progress your registration

« Or. you can Go back to previous page

Match Based On

Schulungslieferant AG markus.we:

20 search results found

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 18



Agenda

Creating new contacts by supplier admin
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Creating new contacts by supplier admin

Festo
Buyer

New
Contact

Supplier
Admin

PP-M\Dr. Boris Idler

User Status
becomes
“Public”

Revives Initial Password
and user name
(2 e-mails)

\ 4

Logs in and
creates new
password

Creates new
user with role

=]

Defines
customer
organizations

FSE Training - Maintaining supplier contacts

Created: 10/27/2020

FESTO
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FESTO

Creating new contacts by supplier admin

Account Settings

Customer Relationships Users Notifications Application Subscriptions Account Registration
Manage Roles Manage Users
Users (o)
I:‘ Enable assignment of orders to users with limited access to Ariba Network. ©
l:l Require multi-factor authentication (spplies for all users of your organization)
Filter

Usemame ~ | Ene

username

[+]

Email Address First Name Last Name Ariba Discovery Contact

All Customers Las

Amount

Mow!

Cheyq

Task

Upd

ACCOUNT SETTINGS

Customer Relationships

Notifications

Application Subscriptions

Account Registration

NETWORK SETTINGS

Electronic Order Routing

Electronic Inveice Routing

Remittances

Network Motifications

Audit Logs

To create a new user, click on the plus sign

~

Actions.

Mo items

Save

Max Schulmann

My Account
Link User IDs
Contact Administrator

Schulungslieferant AG
ANID: AND1584927030-T

Company Profile

Setting: I

Logout

test-schulungslieferant@festo.com

Ststement  Security Disclosurs

+ |3

Terms of Use

need help accessing 3 sourcing
event

Dao=s Ariba offer Fve webinar
training?

Send a PO-based invoice (4:35)

niroducing Mew Supplier Account
Names on Ariba Network

=3 \Why can't | find an event?

1 Where do | find my Ariba Metwork IO

(ANID} number?

2 What is an Ariba Network emor

(AMERRY). and how do | resolve the
issue?

ntroduction to the dashboard (11:47)

How do | submit an inveice from a
Standard account?

How do | process an order in my
Asiba Metwork Standard account?

s dmmr = rmrdin forle mm

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts

Created: 10/27/2020
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FESTO

Creating new contacts by supplier admin

Create User “

Create a new user account and assign a role and if neaded assign them t & business unit. Ariba will email a temporary password to the address provided for the new user account. The account information entered here will not be modifiable after you click Done. However, you can modify role assignments at any time.

New User Information

weames[| ]G 1. Creation of the basic data of the new user.

l:‘ Do not allow the user to resend invoices 1 the buyer's account.

l:‘ This user is the Ariba Discovery Contact

|:| Limited access '/

s
Office Phone: | Usat v‘ l:l

Number

Role Assignment

Name Description

& Yoy have n

reated any roles. ¥

2. Assign a role. If a role does not yet exist, one
must be created

Customer Assignment

Assign to Customer:

All Customers

P
() setect Customers

By entering this personal data. you acknowledge that you have authority to allow transfer of this personal data to Ariba for processing in the Ariba systems (nosted in various data centers globally) in accordance with the SAP Ariba Privacy Statement, the service agreement between your company and Ariba, and applicable law, and. if
applicable, that any personal data from Russian citizens has been stored by your organization in a separate data repository residing within the Russian federation.

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020
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FESTO

Creating a new user role

Create Role

+ Indicates a required field

New Rale Information ! 1. Assigning ada hame to the user I’Ole

Description:
P
Permissions
erpiise account o enable 2ll permissions.
Parmission Description

B ana Manage CATA0g-TetETed AcTVnes

Payment Prafile

2. Assigning a name for the user role Assigning
the authorizations for this role. The “Access
Proposals and Contracts” role is required to
process Festo questionnaires and tenders

Company Information

1D Regiswration Access

Fulfillment Invitation Account Mergj

Respond to postings on Ariba

X I B

Access Proposals and Contracts

contract tasks

Assign Users (0)
¥ou can add users to this role.
D Username 1 Email Address First Name

No users assigned yet

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts

Last Name

Role Assigned

Created: 10/27/2020

=

View your organization’s Ariba Sourcing events and Ariba Contract Management contracts, documents, and tasks. This permission grants access to the Proposals and Contracts properties. Indiidual users must be approved by Ariba Sourcing buyers before they can view or participate in events or

23



FESTO

Creating a new user role

Your User ID on the Ariba Account.

Ariba Commerce Cloud <ardersender-prod@ansmtp.ariba.coms= Your password on the Ariba Network Account.
An © Weskamp, Markus

@ wenn Probleme mit der Darstellungsweise dieser Nachricht bestehen, klicken Sie hier, um sie im Webbrowser anzuzeigen. Ariba Commerce Cloud <ardersender-prod@ansmtp.ariba.com>
Klicken Sie hier, um Bilder herunterzuladen. Um den Datenschutz zu erhahen, hat Outlook den automatischen Download von B An © Weskamp, Markus

oWEHH Probleme mit der Darstellungsweise dieser Nachricht bestehen, klicken Sie hier, um sie im Webbrowser anzuzeigen.
Klicken Sie hier, um Bilder herunterzuladen. Um den Datenschutz zu erhdhen, hat Outlook den automatischen Download von Bilt

The new user will receive an email with the Ariba
Dear Michael Mai, login link and username

This message contains important information about your new Ariba user account. Dear Michael Mai,
You have been enabled to access your company's Ariba account (ANID: AND1584527030-T) wil

This message contains important information about your new user account related to your

the foll ust
company’s Ariba account(AN01584927030-T).
Username: michael.mai@schulungslieferant.com

Important: Your username is part of your login information to your Ariba user account The new user receives a second email with an - =

and should be kept confidential.

For security reasans, your temporary password fo logging i to your Ariba use account hss been initial password.

sent via a separate email.

I Temporary Password: ~$KzA4z8 I

For security reasons, your username has been sent in a separate email, which also includes
instructions to log into your new Ariba user account.

If you have any guestions, contact your Account Administrator:

Please click on the following link and log in to your user account using your username and Max Schulmann
temporary password. You will be asked to provide a new password and set up your secret markus.weskamp@festo.com
question and answer. The secret question and answer is used to uniguely identify you if you need +49 +491239674

to reset vour password.

https://service.ariba.com/Supplier.aw/ad/sp?anp=~Ariba

Sincerely,
e Log in to your account using the username and temporary password. . . The SAP Ariba Team
s Erten the rompumeny possword m the Coreent Pasmarand ik, The link leads to the login page gLl arbacom
+  Enter your new password.
«  Confirm your new password.
*  Choose your Secret Question and enter your Secret Answer. You have received this notification because your email address, or a group email address that you belong to, is
. Click Save, then click Done. specified in an Ariba account (AN0O1584927030-T).
. If you do not want to receive future notifications, update the email addresses in your account or discuss this

with your company's Ariba Account Administrator. To updste the amail addresses associated with your sccount,
click here.

If you have any questions contact your Account Administrator: If you have any questions. go to the Ariba Exchange User Community.

Max Schulmann For information about transaction thresholds, features, and uparade pricing click here.
markus.weskamp@festo.com
+49 $491239674 Ariba, Inc., 3420 Hillview Ave, Bldg3, Palo Alto, CA 94304, USA

SAP Ariba Privac | Ariba Data Policy | Ariba Help and Support

If a customer-specific privacy statement applies to this processing of personal data, you can view it
when logged into your account.

Sinrarahs

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 24




FESTO

First login of the new user

SAP Ariba

Supplier Login

The first registration takes place with
the sent username and initial

password

=z

michael. mai@schulungslieferant.com

Login

Forgot Username or Password

MNew to Ariba?
Register Mow or Learn More

Account Security
* Indicates a required field

Enter Password

You must change your password. To change your password, enter your current password, and then enter yi Lew password. You cannot use your & most recent passwords.

When logging in, the user is asked to
assign a new password.

Current Password: =

MNew Password: *

Confirm Password: *

Forgot current password? Click here

PP-M\Dr. Boris Idler

FSE Training - Maintaining supplier contacts

Created: 10/27/2020
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1. Click on “Ariba Network” and then
on “Proposals and Questionnaires” to
go to the Festo Dashboard.

Welcome to Ariba Sourcing

2. Confirm with “Start Using” the first
time.

+" Respond to prospects’ red

+ Participate in sourcing eve

+' Review and manage sourcing ey #ple customers with one login

Close this message

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020
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Agenda

Further functionalities
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Reply as a response team

E— — .

Standard Account Upgrade = TESTMODE

FESTO

FESTO

There are no matched postings.

PP-M\Dr. Boris Idler

Festo welcomes you to our Ariba TEST realm.

Events

Title s} End Time }

Risk Assessments

Title

Festo questionnaires and events are
only visible to the user to whom they
were sent by Festo.

Registration Questionnaires

Title

tration guestionnaire I

I Festo Supplier Re

Qualification Questionnaires

However, the user can set up a
response team for answering. To do
this, select the questionnaire or the
event.

Title o

Questionnaires

Title 1D End Time }

Certificates

FSE Training - Maintaining supplier contacts

Event Type

No items

No items
DocS1B8467710
Commodity

No items
Commodity

No ftems

Created: 10/27/2020

End Time

102172020

Event Type

it

b

50 PM

Regions

Regions

Participated

Status

Pending Approval

Status

28



FESTO

Reply as a response team

Ariba Sourcing

= Go back to Festo Dashboard
Console = = ns

1. Select “Response Team”

- —erctment

Respaonse Team

Event Messages

Name t

w Event Contents

| All Content

1 Please state which Festo Purchase Terms you accept in the dropdown list References v

(*) indicates a required field

Submit Entire Response [ Save draft l [ Compose Message

Add Team Members

Name 1

Johanna

2. Select permitted colleagues and confirm e
with OK. Afterwards, colleagues can also edit

Mai

Email Address
boris.idler@festo.com

markus weskamp(@festo.com

the event

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts
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FESTO

Merge multiple user accounts

Max Schulmann

Select “Link User IDs”

test-schulungslieferant@festo.com

My Account
Link User 1Ds
Contact Administrator

Schulungslieferant AG
ANID: ANO1584927030-T

Company Profile

Settings

Ariba Proposals and Questionnaires Standard Account | perage |_TesTMo0E
Option 1: If the password of the second account
is unknown, send a message to the user. This

must agree to the link.

Logout

Option 2: If the password of the second account
is known, enter both. The link is immediate.

ser IDs

If you have multiple user accounts, you can link your user IDs together. By linking your u
= Log into all your accounts using one username and password
= Switch between your multiple accounts

APPROVAL NEEDED NO APPROVAL NEEDED

Send a link request to another account. After the request iz approved by the other account, the two accounts will be linked. Enter the uzername and password of another account to which you want to link.

Username: = | | Username: =
Send link request Password: *

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 30




FESTO

Merge multiple user accounts

SAP”™ Ariba Proposals and Questionnalres ~  Standard Account | parade |  TESTMODE @ MM

FESTO Michael Mai

- michzel mai @schulungslisferant com
here zre na matched postings =

Festo welcomes you to our Ariba TEST realm. My Accaunt \
Link User IDs
Events =
Contact Administrator
Title o End Time § H H H Participated
After linking, you can switch between the two e 1,
wiLc! C
Max Schulmann
a CCO U n tS . test-schulungslisferant @festo.com Schulungsliefera nt AG -
Risk Assessments =
ANID: AND1584927030-T
Title D End Time | Event Type Setings >
No items
Logout
Registration Questionnaires
Title D End Time } Status

PP-M\Dr. Boris Idler FSE Training - Maintaining supplier contacts Created: 10/27/2020 31



FESTO

Ariba Support for suppliers

For general Ariba topics, please contact Ariba Support directly If you have any Festo-specific questions, please contact your
* e.g. Administration of user accounts responsible e-buyer or Festo Supplier Support directly
» Company profile » Registration u. Qualification process

» lost passwords » Festo questionnaires
* RfPsin Ariba

You can reach Ariba Support at: supplier.ariba.com You can contact Festo Supplier Support at:

— g 0 @ Ariba
Support

SAP Ariba
Download the SAP Ariba Supplier Mobile App
i Stay conn n when
you're aw; wer of
Ariba Netv
S :

fse-supplier-support@festo.com

English

Benutzermamen oder Passwort vergessen
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